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City of Tuscaloosa Human Resource Department Class Code: 9020

Classification Specification Grade: 4548
FLSA: Exempt

EXECUTIVE DIRECTOR, ENVIRONMENTAL SERVICES

SUMMARY

The purpose of this classification is to provide leadership and perform managerial, administrative, and
technical/specialized work functions associated with planning, developing, organizing, overseeing, and
implementing an efficient and economical waste/refuse collection, waste reduction, waste recycling, yard
composting, waste disposal and pollution prevention program, for the Environmental Services Department. Also
directs the management of all associated administrative functions, including grant funding, regulatory compliance,
customer relations, broker-services, quality control, policy review and development.

ESSENTIAL FUNCTIONS

Executes necessary management efforts to achieve immediate, mid-range, and long-term goals set for the
Environmental Services Department, consistent with the Mission, Standard of Excellence, and Core Values set forth by
the Mayor.

Supervises, directs and evaluates assigned staff, processing employee concermns and problems, directing work,
counseling, disciplining and completing employee performance appraisals.

Mentors, coaches, and trains direct and indirect staff reports as necessary to ensure that they have the necessary
personal skills to meet and exceed the expectations of their work responsibilities. Where necessary, identifies
outside services to support these efforts.

Employs proficient problem-solving skills that identifies the problem, develops and analyzes possible solutions, and
implements the best course of action to improve efficiency and effectiveness of operations and delivery of
Department services.

Develops and fosters a cultural workspace that reflects a commitment to excellent customer service, accountability
of performance, positive shared responsibility, and mental and physical well-being for all.

Develops and maintains a robust public outreach and educational program that enhances divisional relationship with
the citizenry and business communities, ensuring that the delivery of services meet customer expectations with the
highest standard of excellence.

Follows Federal, State, and Local regulations and guidelines in planning and implementation of all aspects of
Environmental Services divisional operations.

Develops and maintains strategic plan(s) for staffing, operational practices and policies, and service relationships to
meet present operational objectives and forecasted needs.

Develops and maintains strategic plan(s) for equipment and material needs of repair, replacement, additions, and
retirements to meet present and forecasted divisional expectations.
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Classification Specification — Executive Director, Environmental Services 9020

Serves as liaison between City Officials, City Departments, Citizens, Businesses, and all other Stakeholders in
Environmental Services operations.

Supports Communication Department with any information needs for public awareness, education, alerts, service
schedules, and media interactions.

Monitors expenditures and tracks cost measures necessary to prepare annual budget requests.
Processes documentation related to departmental payroll; forwards.
Compiles/analyzes data; monitors status/progress of programs; prepares/distributes reports.

Responds to questions and requests for information/assistance by telephone or in person from the general public,
news media, employees, officials or other persons.

Uses knowledge of software programs to operate a computer in an effective and efficient manner.
Composes, prepares, receives, reviews, and/or approves forms, requests, charts, records, reports, correspondence,
and documents associated with daily responsibilities of this position; reviews, processes, responds, forwards, and

maintains.

Maintains file system of departmental records, specifically: vehicle maintenance reports, route patterns, accident
reports, budget reports, personnel records, and related documents.

Maintains a comprehensive, current knowledge and awareness of applicable laws/regulations; reads professional
literature and maintains professional affiliations.

Attends meetings, workshops, and training sessions.

Must accomplish the essential functions of the job, with or without reasonable accommodations, in a timely manner.
Incorporates continuous quality improvement principles in day-to-day activities.

Recommends policies and procedures that guide and support the provision of quality services by the Department.
Must meet regular attendance requirements.

Must be able to maintain good interpersonal relationships with staff, co-workers and managers.

MARGINAL FUNCTIONS

Performs other related duties as required.
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Classification Specification — Executive Director, Environmental Services 9020

MINIMUM QUALIFICATIONS

Bachelor’s degree in Public/Business Administration, or related field preferred; High school diploma or GED
required: ten years of progressively responsible experience in operations management, solid waste management,
business process management, or a related field; or any equivalent combination of education, training, and experience
which provides the requisite knowledge, skills, and abilities for this job. Supervisory experience required. Must

possess and maintain a valid Alabama driver's license.

MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

The following requirements are normal for this classification. Specific requirements may not apply to all
positions within this elassifieation;butclassification but are determined by the normal requirements for the
particular position.

PHYSICAL REQUIREMENTS: Must be able to operate a variety of machinery and automated office equipment
including a computer, printer, calculator, copiers, facsimile machines, telephone, radio communications equipment,
and related equipment, pager, etc. Physical demand requirements are at levels of those for light work.

DATA COMPREHENSION: Requires the ability to compare and/or judge the readily observable functional,
structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people,
or things which may include maps, directories, ordinances, maintenance manuals, procedural manuals, and
operational manuals.

INTERPERSONAL COMMUNICATION: Requires the ability to speak with and/or signal people to convey or
exchange personnel, legal, financial, and technical information, including giving/receiving assignments and/or
directions to/from co-workers, assistants, managers, or supervisors as well as communicating with the general
public, the Mayor, City Council, and State/Federal regulatory officials.

LANGUAGE ABILITY: Requires ability to read a variety of technical, legal, financial, and personnel
documentation, directions, instructions, and methods and procedures. Requires the ability to write job related
documentation and reports with proper format, punctuation, spelling and grammar, using all parts of speech.
Requires the ability to speak with and before others with poise, voice control, and confidence using correct English
and well-modulated voice.

INTELLIGENCE: Requires the ability to learn and understand complex legal, personnel-related, and operational
principles and techniques, to understand departmental policies and procedures, to make independent judgments in
absence of supervision, and to acquire and be able to expound on knowledge of topics related to primary occupation.

VERBAL APTITUDE: Requires the ability to record and deliver information, to explain procedures, and to follow
verbal and written instructions.

NUMERICAL APTITUDE: Requires the ability to add and subtract, multiply and divide, calculate decimals and
percentages; and determine time and weight.

FORM/SPATIAL APTITUDE: Requires the ability to visually inspect items for proper length, width, and shape
using job related equipment which includes scales and standard measuring devices.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using job-related equipment
and to operate a motor vehicle.

MANUAL DEXTERITY: Requires the ability to handle a variety of items, machinery, sanitary collection
equipment, control knobs, switches, etc. Must have the ability to use one hand for twisting motion or turning motion
while coordinating other hand with different activities. Must have average levels of eye/hand/foot coordination.
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Classification Specification — Executive Director, Environmental Services 9020

COLOR DIFFERENTIATION: May require the ability to discern color.

INTERPERSONAL TEMPERAMENT: Requires the ability to deal with and relate to people beyond giving and
receiving instructions. Must be able to adapt to and perform under moderate stress when confronted with an
emergency.

PHYSICAL COMMUNICATION: Requires the ability to talk, express, or exchange ideas by means of spoken
words and/or hear and perceive nature of sounds by ear.

Pursuant to Tuscaloosa City Code, Chapter 19, Section 19-54 (b) (3) c. and Alabama Act 2006-233 Section 3
(c), | have approved the underlined and/or struck through changes to this Classification Specification.

L,

Walte Maddok Malfor Date
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City of Tuscaloosa Human Resource Department Class Code: 4058

Classification Specification Grade: 4448
FLSA: Exempt

EXECUTIVE DIRECTOR, ARTS & ENTERTAINMENT DIRECTFOR

VErsee: City rts and enterte IU..’]] t venues and d programs, ensuring saf

ESSENTIAL FUNCTIONS

The following duties are normal for this classification. The omission of specific duties does not exclude them
from the classification if the work is similar, related, or a logical assignment for this classification, Other duties
may be required and assigned. Specific duties listed may not be required for all positions within this
dassifieationsbutclassification but are determined by the normal requirements for the particular position.
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Classification Specification — Executive Director. Arts & Entertainment-Direeter 4058
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Classification Specification — Executive Director. Arts & Entertainment-Direetor 4058

Oversees amphitheatre § g dep st
,"'.III 1 o1 :_I_‘- NOnItors event- 1mnal
p [ A q , ang D g CY
v,
v P 4 | P - iR l_.
AN quired depa (s (e.e ly. [ i 4 v Dl and Cro
I ] { I ¥y ) \
¥ i =4 I S = $ 3 e
L€ ] 4 £ g S and p
4] prog e
Develops. imp p p proc tandards; ensures cons
servic very and patron experien
Ly o E. | 8, {v | ki
Py ,‘" L2 1]

Human Resource Department Paged of 6 Proposed: April 2026



Classification Specification — Executive Director. Arts & Entertainment-Direetor 4058

Tracks attendance and performance metrics; prepares post-event recaps; leads post-event reviews: and updates
procedures to improve safety, service quality, and operational efficiency.

Oversees development of marketing and informational materials related to events and venue use: coordinates

promotional initiatives with appropriate partners 1o expand awareness and drive attendance.

Serves as venue/event public relations liaison: responds to inquiries from officials, employees. and the public;
represents the Citv as needed: and delivers presentations to community groups and stakeholders.

Builds and maintains relationships with industry professionals and other stakeholders.

Rescarches and evaluates new and existing events and programs for feasibility. cost effectiveness. community
impact. and available resources; makes recommendations to Jeadership.

Oversees department technology, applications, and recordkeeping svstems:; ensures accurate, secure, and timely
entry. retention, and reporting of operational, financial, contract, and event data in accordance with Cify policies and

applicable records requirements,

Maintains knowledge of industry conditions, trends. data. and innovation; implements changes as needed.
Attends meetings and serves on committees.
Recommends policies and procedures that guide and support the provision of quality services.

Incorporates continuous quality improvement principles in day-to-day activities.

Moust meet regular attendance requirements. . Recular evening and weekend work is required and extended days are
typical durine seasonal operating peaks.

Must be able to maintain good interpersonal relationships with staff, co-workers, managers and citizens.

Must accomplish the essential functions of the job, with or without reasonable secommedatiensacconymodation in a
timely manner.

MARGINAL FUNCTIONS

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Bachelor’s degree in Public Relations, Marketing, Business/Public Administration, or related field required; fivescven
(7) years of progressively responsible experience in facility, venue, or event management, cnfertaimment, public
relations, or 2 related field—required;. includina at least two (2) vears in a supervisory or management capacity;
experience overseeing larve-scale public events prefamed: or an -er-any equivalent combination of education, training,

and experience which-provides-the-requisite-knowledge;-slills-and sabilities-for-this-jeb: Must possess and maintain a
valid driver’s license.
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Classification Specification — Executive Director, Arts & Entertainment-Bireetor 4058

MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

The following requirements are normal for this classification. Specific requirements may not apply to all
positions within this elassifieatien;butclassification but are determined by the normal requirements for the
particular position.

PHYSICAL REQUIREMENTS: Must be able to operate a variety of automated office equipment including
computer, printer, typewriter, copy and facsimile machines, and telephone. Physical demand requirements are at levels
of those for light to moderate work.

DATA COMPREHENSION: Requires the ability to compare and/or judge the readily observable functional,
structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people, or
things which may include forms, reports, contracts, legal reference materials, plan description manuals, procedural and
training manuals, and computer program manuals.

INTERPERSONAL COMMUNICATION: Requires the ability to speak with and/or signal people to convey or
exchange administrative and educational information, including giving/receiving assignments and/or directions to/from
co-workers, assistants, managers, or supervisors as well as communicating with elected officials and the general public.

LANGUAGE ABILITY: Requires ability to read a variety of educational, administrative and legal documentation,
directions, instructions, and methods and procedures. Requires the ability to write job related documentation and
reports with proper format, punctuation, spelling and grammar, using all parts of speech. Requires the ability to speak
with and before others with poise, voice control, and confidence using correct English and well-modulated voice such
as during public speaking situations.

INTELLIGENCE: Requires the ability to learn and understand relatively complex principles and techniques, to
understand departmental policies and procedures, to make independent judgments in absence of supervision, and to
acquire and be able to expound on knowledge of topics related to primary occupation.

VERBAL APTITUDE: Requires the ability to record and deliver information, such as in a public speaking situation,
to explain procedures, and to follow verbal and written instructions.

NUMERICAL APTITUDE: Requires the ability to add and subtract, multiply and divide, calculate decimals and
percentages; interpret statistical data, interpret charts, and interpret graphs.

FORM/SPATIAL APTITUDE: Requires the ability to visually inspect items for proper length, width, and shape
using job related equipment, which may include standard measuring and recording devices.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using automated office
equipment.

MANUAL DEXTERITY: Requires the ability to handle a variety of items, automated office equipment, control
knobs, switches, etc. Must have the ability to use one hand for twisting motion or turning motion while coordinating
other hand with different activities. Must have average levels of eye/hand/foot coordination.

COLOR DIFFERENTIATION: May require the ability to discem color.
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Classification Specification — Executive Director. Arts & Entertainment-Bireetor 4058

Pursuant to Tuscaloosa City Code, Chapter 19, Section 19-54 (b) {3) c. and Alabama Act 2006-233 Section 3
(c), | h#ye approved the underlined and/or struck through changes to this Classification Specification.

e

Waltel Maddox, I\\ayor v Date
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City of Tuscaloosa Human Resource Department Class Code: 4111

Classification Specification Grade: 4248
FLSA: Exempt

EXECUTIVE DIRECTOR, TUSCALOOSA NATIONAL AIRPORT BIRECFOR

SUMMARY

The purpose of this classification is to perform managerial, marketing, and administrative functions associated with
maintaining a safe, efficient, and progressive operation of the Tuscaloosa National -aAirport.

ESSENTIAL FUNCTIONS

The following duties are normal for this classification. The omission of specific duties does not exclude them
from the classification if the work is similar, related, or a logical assignment for this classification. Other duties
may be required and assigned. Specific duties listed may not be required for all positions within this
elassifieation; butclassification but are determined by the normal requirements for the particular position.

Ensures supervisors and staff are aware of and follow all City safety policies and procedures. Ensures supervisors and
staff have the proper personal protective equipment necessary to mitigate job hazards. Consults with Safety Director to
ensure proper safety training is provided to supervisors and staff.

Supervises, directs and evaluates assigned staff, processing employee concerns and problems, directing work,
counseling, disciplining and completing employee performance appraisals; encourage personal development and

enhanced capabilities overall personally and for the airport.

Manages and oversees all aspects of airport operations and maintenance; prepares employee work schedules and
assigns tasks and projects; provides technical assistance as needed.

Markets services of airport and related facilities to perspective customers throughout the State, United States, and other
countries.

Maintains a comprehensive, current knowledge and awareness of applicable laws/regulations; reads professional
literature; maintains professional affiliations; attends meetings, conferences, workshops, and training sessions as
appropriate.

Remains on #wenty-four—heurtwenty-four-hour call and/or works various shifts, weekends, and/or holidays as
deemed necessary; notifies appropriate personnel when unavailable for duty or call out.

Monitors the revenue generation for the airport and make recommendations on the overall financial condition of the
airport; oversee lease compliance on the applicable fees, rates, and rents of the airport.

Develops annual airport property and management budgets; monitors expenditures for fiscal compliance; purchases
all supplies.

Ensures outside services are performed properly and in a timely manner; reviews/approves project contractor
invoices and submits recommendation for payment; maintains comprehensive files on improvement projects.

Performs short term and lengtesmlong-term planning based on the needs of the community and the airport.

Human Resource Department Page1lof 5 Proposed: April 2026
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Classification Specification — Executive Director, Tuscaloosa National AirportBDirector 4111

Oversees the planning, design, and implementation of the airport’s master plan; develops and keeps up to date with
the Airport Engineer the Airport Layout Plan; update and maintain compliance with the Part 77 Plan (Obstacle and
Approach Surface Clearance Compliance).

Promotes, considers, and makes recommendations for non-aeronautical opportunities at the airport.

Provides and conducts community presentations about the airport; performs social outreach and community
involvement, oversees aviation advocacy and legislative affairs (ACA, AAAE, ACI-NA, NBAA, AOPA, FAA,

USCTA, government delegation, etc.); focuses on customer service with the public, tenants, and airport users.

Manages tenant leases; enforces and monitors the agreement terms and conditions; implements and manages the
airport’s lease policy; keeps record of each tenant’s insurance requirements and be aware of the airport’s liability.

Develops, updates, and maintains the airport’s Commercial Aeronautical Minimum Standards; makes
recommendations on airport rates, fees, and rents (rate setting).

Promotes and develops the Airport Air Service Development Program.
Maintains community partnerships with IDA, Chamber, and TTSC to promote and develop business opportunities.

Recommends and manages access control systems and/or processes for the airport; monitors who is accessing and
conducting operations on airport property; oversees gates/fence management and improvements.

Monitors the airport security cameras and provides recommendations on any needed improvements.
Develop, implement, and oversee the airport’s security plan; coordinates with law enforcement agencies as needed.
Coordinates, plans, and oversees special events such as the airport’s periodic air show with the city.

Coordinates game day operations to include website development, air traffic control overtime agreement, team
charter operations, game day reservations, and airport security.

Promotes and oversees any community events on the airport; promotes and oversees organized fly-ins at the airport.

Promote economic impact of the airport on the community; markets the airport and its service locally and
throughout the state and country.

Oversees engineer and planning consulting contracts and agreements.

Manages annual five-year AIP application development and submittal to ALDOT and the FAA; manages any AIP
grants awarded through documentation, administration, and recordkeeping.

Makes recommendations on the airport’s future needs and capabilities to the appropriate agencies and people.

Oversees the requirements of FAA Part 139 Compliance; remains aware of and maintain FAA grant assurances and
compliance.

Conducts airport emergency planning and understand the airport’s requirements during emergency operations.
Maintains compliance with city and state regulations/ordinances associated with the airport.
Recommends to the governing body such rules, regulations, rates, and charges for the control, management,

marketing, and use of the airport; implements, enforces, and ensures compliance to airport rules and aviation
policies including federal, state, and local regulations.

Human Resource Department Page 2 of 5 Proposed: April 2026
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Classification Specification — Executive Director, Tuscaloosa National Airport-BDireetor 4111

Provides recommendations of a revised airport advisory committee and make recommendations to advisory
committee on the operations, planning, and management of the airport.

Manages and oversees the maintenance and safe operation of the airfield, terminal, and landside properties of the
airport.

Manages and oversees the tenants on the airport and their compliance with the rules and regulations, minimum
standards, and services to the public.

Revises and keeps up to date the Airport Certification Manual.

Manages and keeps record of the daily, weekly, periodic, and annual inspections and requirements to maintain Part
139 compliance.

Prepares and conducts an annual airport inspection with the FAA and our recordkeeping.
Manages the airport’s NOTAM capabilities and recordkeeping.

Conducts Annual Airport Emergency Plan Review and table top; makes updates as appropriate.
Prepares and conducts Airport Emergency Operations as necessary.

Coordinates and oversees construction activities on the airfield.

Coordinates and oversees Charter/Cargo/Military Operations as needed.

Conducts and keeps record of the Airport Training Program (ARFF, Airfield, and Fuel Personnel).
Implements and enforces airport rules and regulations.

Issues and oversees RFPs, RFQs, and RFIs; oversees the agreement terms and conditions; manages contracts
through recordkeeping and monitoring their compliance.

Plans, coordinates, manages, and approves construction projects occurring on the airport with local, state, federal,
and each specific project manager and the contractor.

Maintains and promotes environmental compliance processes through wastewater runoff samples and testing, spill
plans, and ensuring the terms and conditions are within compliance for each tenant.

Composes, prepares, reviews, and/or approves a variety of forms, logs, requests, records, reports, correspondence, and
various other documents associated with daily responsibilities of this position; maintains files and administrative

records.

Answers the telephone; provides information, advice, and guidance; directs calls to appropriate personnel; returns calls
as necessary.

Recommends policies and procedures that guide and support the provision of quality services by the department.
Incorporates continuous quality improvement principles in day-to-day activities.
Must accomplish the essential functions of the job, with or without reasonable accommeodations, in a timely manner.

Must meet regular attendance requirements.
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Classification Specification — Executive Director. Tuscaloosa National Airport-Direetor 4111

Must be able to maintain good interpersonal relationships with staff, co-workers, managers and citizens.

MARGINAL FUNCTIONS

Ensures preventative maintenance is performs as assigned; directs preventative maintenance and repairs to lighting
systems, wind sock fixture and automated gates; obtains parts for maintenance and repair tasks.

Performs other related duties as required.

MINIMUM QUALIFICATIONS

High school diploma or GED required; Bachelor's degree in Public/Business Administration, marketing,
Airport/Industrial Management, Aviation Administration, or a related field preferred; three years of experience in
airport management or a related field. Must possess a valid driver's license. A valid pilot’s license and/or experience in
working with FAA regulations and personnel preferred.

MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

The following requirements are normal for this classification. Specific requirements may not apply to all
positions within this elassifieationsbutclassification but are determined by the normal requirements for the
particular position.

PHYSICAL REQUIREMENTS: Must be able to operate a variety of automated office equipment including
computer, printer, calculator, copy and facsimile machines, telephone, tape recorder, two-way radio, and motor
vehicles. May be required to operate fixed wing aircraft. Physical demand requirements are at levels of those for light
work.

DATA COMPREHENSION: Requires the ability to compare and/or judge the readily observable functional,
structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people, or
things which may include manuals, charts, maps, reference materials, photographs, blueprints/drawings, legal
documents, guidelines and regulations.

INTERPERSONAL COMMUNICATION: Requires the ability to speak with and/or signal people to convey or
exchange technical, financial, personnel, and aviation related information, including giving/receiving assignments
and/or directions to/from co-workers, assistants, managers, or supervisors as well as communicating with elected
officials and the general public.

LANGUAGE ABILITY: Requires ability to read a variety of technical, financial, aviation related, and informational
documentation, directions, instructions, and methods and procedures. Requires the ability to write job related
documentation and reports with proper format, punctuation, spelling and grammar, using all parts of speech. Requires
the ability to speak with and before others with poise, voice control, and confidence using correct English and well-
modulated voice such as in public speaking situations before council committees and prospective tenants.

INTELLIGENCE: Requires the ability to learn and understand relatively complex financial, aviation, technical and
personnel related principles and techniques, to understand departmental policies and procedures, to make independent
judgments in absence of supervision, and to acquire and be able to expound on knowledge of topics related to primary
occupation.
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Classification Specification — Executive Director, Tuscaloosa National Airport-Direeter 4111

VERBAL APTITUDE: Requires the ability to record and deliver information, such as in a public speaking situation,
to explain procedures, and to follow verbal and written instructions.

NUMERICAL APTITUDE: Requires the ability to add and subtract, multiply and divide, calculate decimals and
percentages, determine time, and interpret statistical data.

FORM/SPATIAL APTITUDE: Requires the ability to visually inspect items for proper length, width, and shape
using job related equipment that may include standard measuring and recording devices.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using automated office equipment
and in using motor vehicles. May be required to operate fixed wing aircraft.

MANUAL DEXTERITY: Requires the ability to handle a variety of items, office equipment, tape recorder, two-way
radio, motor vehicles, control knobs, switches, etc. May be required to handle controls of fixed wing aircraft. Must
have the ability to use one hand for twisting motion or turning motion while coordinating other hand with different
activities. Must have average levels of eye/hand/foot coordination.

COLOR DIFFERENTIATION: Requires the ability to discern color.

INTERPERSONAL TEMPERAMENT; Requires the ability to deal with and relate to people beyond giving and
receiving instructions. Must be able to adapt to and perform under moderate stress when confronted with an
emergency.

PHYSICAL COMMUNICATION: Requires the ability to talk, express, or exchange ideas by means of spoken
words and/or hear and perceive nature of sounds by ear.

Pursuant to Tuscaloosa City Code, Chapter 19, Section 19-54 (b) (3) c. and Alabama Act 2006-233 Section 3
(c),  have approved the underlined and/or struck through changes to this Classification Specification.

)ﬁwm

Walter I\7Iaddox, rMayor ! Date
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City of Tuscaloosa Human Resource Department Class Code: 1010

Classification Specification Grade: 4950
FLSA: Exempt

CHIEF FINANCIAL OFFICER

This position is responsible for providing executive leadership and strategic direction for all financial operations of the
City. This role oversees the full spectrum of accounting. budgeting; financial reporting. debt management, and
investment activities. The position ensures that financial practices align with professional standards and the City’s
long-term goals. The CFO serves as the principal financial advisor to the mayor. council. and senior leadership,
delivering analysis. forecasts, and recommendations to support sound decision-making. The role also guides financial
policy development. maintains strong internal controls. and supports organizational effectiveness through the
management of financial systems, resources. and staff.

ESSENTIAL FUNCTIONS

The following duties are normal for this classification. The omission of specific duties does not exclude them
from the classification if the work is similar, related, or a logical assignment for this classification. Other duties
may be required and assigned. Specific duties listed may not be required for all positions within this
elassifieation;butclassification but are determined by the normal requirements for the particular position.

Provides the Mayor both formally and informally financial reports, recommendations, and analysis.
Oversees the city’s accounting and financial functions; plans, coordinates, and directs the department’s operations;
establishes priorities; coordinates operations within the city, and assures program objectives and standards are defined,

attained, and consistent with the overall goals of the city.

Directs the city’s financial reporting and budgeting functions; monitors analysis of budget and financial variables,
revenue cycle and financial planning activities.

Reviews and monitors various debt requirements for the city and performs cost/benefit analyses; coordinates bond
ratings and ensures the city meets arbitrage and continuing disclosure requirements under the SEC; provides regular
updates to the Mayor, City Council and senior leadership.

Provides leadership, direction and guidance in financial and technical strategies and priorities; evaluates needs and
determines financial resource requirements and goals.

Oversees the city’s investment and financial agreements.

Structures, plans and coordinates capital-financing alternatives and develops funding options for various projects and
programs.

Performs special projects for the Mayor; serves on various committees; attends Council meetings and other official
functions.
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Classification Specification — Chief Financial Officer 1010

Analyzes financial and resource information in City operations; reviews and monitors status reports, and recommends
appropriate actions and plan modifications.

Meets regularly with staff to discuss and resolve workload and technical issues; develops goals and priorities; monitors
operations to identify and resolve issues.

Assures effective communications with Mayor, City Council, and senior leadership; interprets and explains federal and
state fiscal rules and regulations; evaluates and analyzes policies and procedures, and recommends solutions.

Serves as Treasurer for the Tuscaloosa Police Officers and Firefighters Retirement Plan.

Knowledge of budget development and management principles and practices, generally accepted accounting principles
(GAAP), accounting and financial reporting requirements, debt management, bond ratings, continuing disclosure, and
arbitrate rebate principles, cash management principles, relevant federal and state laws, city ordinances, and department

policies and procedures, computers and job-related software programs, and research and statistical analysis principles.

Skills in management and supervision, problem solving, prioritizing and planning, interpersonal relations, and oral and
written communications.

Work consists of varied management, accounting, and supervisory duties; strict regulations and the need for accuracy
contribute to the complexity of the position; successful performance in managing the city’s financial functions ensures
the efficiency and effectiveness of operations.

Contacts are typically to exchange information, motivate, negotiate, resolve problems and provide services with
coworkers, elected and appointed officials, and representatives of other government agencies, attorneys, bankers,
external accountants, bond underwriters, rating agencies, actuaries, auditors, consultants, vendors, and the general
public.

Work requires development, judgment, selection, and interpretation in application of guidelines that include GAAP,
Governmental Standards Board pronouncements, internal control procedures, budgeting best practices, relevant state
and federal laws, auditing principles, and city polices and procedures.

Recommends policies and procedures that guide and support the provision of quality services by the Department.

Must meet regular attendance requirements.

Must be able to maintain good interpersonal relationships with staff, co-workers and managers.

Must accomplish the essential functions of the job, with or without reasonable accommodations, in a timely manner.

MARGINAL FUNCTIONS

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Bachelor’s degree in Accounting, Finance or related field and five years of professional accounting experience; OR a
Master’s degree in Accounting, Finance or related field and four years of professional accounting experience.
Certification as a Certified Public Accountant required. Must possess and maintain a valid driver's license. Preference
given to candidates with governmental accounting and/or utility or enterprise accounting expetience.
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MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

The following requirements are normal for this classification. Specific requirements may not apply to all
positions within this elassifieationbutclassification but are determined by the normal requirements for the
particular position.

PHYSICAL REQUIREMENTS: Must be able to operate a variety of automated office equipment including
computers, printers, calculators, facsimile machines, and telephones. Physical demand requirements are at levels of

those for sedentary work.

DATA COMPREHENSION: Requires the ability to compare and/or judge the readily observable functional,
structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people, or
things which may include spreadsheets, flow charts, graphs, and complex financial data.

INTERPERSONAL COMMUNICATION: Requires the ability to speak with and/or signal people to convey or
exchange financial and administrative information, including giving/receiving assignments and/or directions to/from
co-workers, assistants, managers, or supervisors as well as communicating with city officials and the general public.

LANGUAGE ABILITY: Requires ability to read a variety of financial and accounting documentation, directions,
instructions, and methods and procedures. Requires the ability to write job related documentation and reports with
proper format, punctuation, spelling and grammar, using all parts of speech. Requires the ability to speak with and
before others with poise, voice control, and confidence using correct English and well-modulated voice.

INTELLIGENCE: Requires the ability to learn and understand complex accounting principles and techniques, to
understand departmental policies and procedures, to make independent judgments in absence of supervision, and to
acquire and be able to expound on knowledge of topics related to primary occupation.

VERBAL APTITUDE: Requires the ability to record and deliver information, to explain procedures, and to follow
verbal and written instructions.

NUMERICAL APTITUDE: Requires the ability to add and subtract; multiply and divide; calculate decimals and
percentages; interpret graphs; compute discounts, interest, profit and loss, ratio and proportion; perform calculations
involving variables, formulas, square routs, and polynomials; perform statistical calculations which include frequency
distributions, reliability and validity of tests, correlation techniques, factor analysis, and econometrics.

FORM/SPATIAL APTITUDE: Requires the ability to visually inspect items for proper length, width, and shape
using job related equipment that may include automated office equipment.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using automated office
equipment.

MANUAL DEXTERITY: May require the ability to handle a variety of items, computers, printers, calculators,
facsimile machines, and telephones, control knobs, switches, etc. May require the ability to use one hand for twisting
motion or turning motion while coordinating other hand with different activities. Must have minimal levels of
eye/hand/foot coordination.

COLOR DIFFERENTIATION: May require the ability to discern color.

INTERPERSONAL TEMPERAMENT: Requires the ability to deal with and relate to people beyond giving and
receiving instructions. Must be able to adapt to and perform under minimal stress when confronted with an emergency.

PHYSICAL COMMUNICATION: Requires the ability to talk, express, or exchange ideas by means of spoken
words and/or hear and perceive nature of sounds by ear.
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Pursuant to Tuscaloosa City Code, Chapter 19, Section 19-54 (b) (3) c. and Alabama Act 2006-233 Section 3
(c), | have approved the underlined and/or struck through changes to this Classification Specification.

Date
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